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Circular Memo. No. 34/OP-l/2021

Office of the
Commissioner of Collegiate Education

Prasadampadu, Vijaywada
dated:17-08-2021,.

Sub: Collegiate Education - Implementation of e-office system in
Collegiate Education Department and Awareness on certain
Academic & Administrative matters - Meeting on20-08-2021

(Friday) - Regarding.

Ref: This office Procs.Rc. No. M/OP-[/2021,, dated1.4.07.2021 ancl

23.07.2021,.

&&&

The attention of all the Regional foint Director of Collegiate
Education and Principals of Government Degree Colleges in the state is
invited to the reference read above where in they are instructed to
implement the e-office system in processing the files from 26.07-2021,

onrvards, certain Principals of GDCs are requested for a training in process

the files in e-office.

Hence, the Commissioner of Collegiate Education has pleased to
arrange online Training programme on implementation of e-office system
to all the Principals of GDCs and their supporting staff on 2O.08.2021 at

10.00 am to 1.00pm.

Further, they are also informed that there will be a meeting follows
with the Principals of GDCs & Lecturer in-charges from 2.00pm to 4.pm on
the following issues;

1. O.T.L.M. Training
2. Grievance Redressal System implementation and Training
3. Discussion with HDFC Bank for fee colection
4. Websites for 13 college's discussion and pending things to be

done.

Therefore, all the RJDCEs and Principals of GDCs in the state are

requested to attend the said prograrnmes through web-ex platform along
with their lecturer in-charges in the link provided. The link will be
provided on 20ft August at 9.00am.

For Commission
To

All the RJDCEs and Principals of GDCs in the State.

ollegiate Education



OFITICE OF THE COMMISSIONER OF COLLEGIATI] IIDUCATION
ANDHRA PRADESH :: MANGAI,AGIRI.

Cir.Memo.No.105/EsttJ2022

Rcf :- This of f icc Circular Mcmo. N o.1 05/ Estt. / 2022, d atcd 1 4.09.2022.

--oOo--

The attention of the Rcgional Joint Dirc',ctors of Collegiate Education and

I'rincipals of Govemment Degree Colleges in the Statc is invited to the reference

rcad above and are informed that it is brought to the notice of the under signed

that they have not followed thc guidelines/instmctions issucd by this office time

and again and maintaining manual files and sending the proposals manually to

this office. In spite of instructions issued by this officc for strict implementation

of c-officc, they are scnding their outward communication through physical

dispatch which is causing delay and defeating the purposc of introduction of e-

officc system.

'l'herefore, all the Regional Joint Directors and the Principals of Govemment

I)cgrcc Colleges in the State are hercby directed to take immediate necessary steps

for strict implementation of "c-officc systcm" in thc RJDCI: offices and Colleges.

Furthcr, they are requested to not to send proposals / correspondence manually

and send through e-dispatch without fail.

'l'hc receipt of thesc instructions should bc acknowlcdgcd.

Dr.R.David Kumar Swamy,
For Commissioncr of Coilcgiate Education

'ttr
-l hc Rcgional Joint Dircctors of Collcgiate Ilducation in thc Statc.
'I hc Principals of all thc Govcrnmcnt Dcgrce Collcgcs in thc State.

Sparc-1.

/ /'l'ruc copv attcsted//

,.J
-"L.Deputy I)a irector of Collegiate

Dated,:24.O2.2023.

Sub:- Collegiate Ilducation - Implementation of e-office system -
Processing of files through e.office - Instructions - Issued -
Regarding.





Office of the
Commissioner of Collegiate Education

Prasadampadu, Vijayawada.
Dated:29-08-2021

Sub: Collegiate Education - lmplementation of Bio-Metric
Attendance in RIDCEs/ Govt. Degree Colleges in the State
lnstructions issued - Regarding.

Ref: Govt. Circular Memo. GAD OI-NABEOMA.[/t/202L-P.U.S-L
Dated 24-08-2021.

&&&&

While enclosing here with a copy of the Govt. Circular
Memo cited, all the Regional Joint Director of Collegiate Education
and Principals of Government Degree Colleges in the state are
informed that the Gow. have issued instructions to make
attendance with Bio-metric device in all the units immediately.

Hence, the Regional Joint Director of Collegiate Education
and Principals of Government Degree Colleges in the state are
directed to make attendance with Bio-metric device in their
offices and colleges immediately as it is mandatory.

Sd./- DR. POLA BHASKAR, I.A.S.

COMMISSIONER OF COLLEGIATE EDUCATION

Encl: As above.

To

All the RJDCES and
Principals of G.D.C.s in the State.

//rrue Copy Attested//

-T!'t-l'
DEPUTY DIRECTOR OF COLLEGI

I

(

(

d-

Circula r Memo.No. 1/OP-1/2021

I



Sub. General Administr6tion Deperhent - Pollcy Unil - Meeting held by CS with all

Secretaries on 13.08.2021 - lmplemontatlon of Blo metrlc Att€ndance - Cerlain
lnstructions - Regarding

Ref: l) Govt.. Memo.No.58021fl/2017-PU A-GAD-02, Detod:29-09.2017.
2) Circular Memo.No.GADO1-NABEOBMAT(lNSTy1/2020-PU-C-1,

dated:19.03.2020.
3) Minutes of the Meeting hsld by CS wlth all Secretsries hald on 13.08,2021

lnlhe reference 1!tcit€d, certain lnstructions have bBan lssued on Bio motric
Attendancr€ to all Secrelariat Deparlmenls, all Heads of Departmenls, Autonomous
organisations end Oistrict Collectors in th6 State.

2j ln the reference 2d cited, 8io melric Attendance have been dispensed with
in view of lhe polenlial Covid-'19 infection for the time bsing, as main source of the
spread of Covid-19 virus is direct contact.

3) ln a meeting held by CS with all Secretaries on 13.08.2021 a decision has
been taken among others that attendance with Bio melric Device is mandatory
in ihe Secretariat and other offices.

4) Therefore, the IT,E&C Department shall make operationalise the Bio metric
Devices in Secretariat and other offces immediately and ensure the instructions
issued in the Memo 13r cited.

5) All the Departments of Secrelariat shall take immediate action to make
aftendance with Bio metric Device in Head of Departments, District Cbllectors,
Autonomous Organisations & State Unit Offices under their control.

6) The lT. E&C Department / General Administralion (PU) Department shall ensure
thai all Bio metric Devices in the Secretariat are functioning properly and
lntegrated report of Bio metric attendance has to be generated and submifted on
:nonthly bdsis.

7i Every Secretary dealing with OP Seclion in all the Departments of Secretariat
shoulC watch Bio metric atlendance of employees and take appropriate measures
as per the rules.

8i Ail the Departmenls of Secretarial, Head of Departments, Oistrict Collectot-s,
Aui3aornous Organisations/ State Units shall take necessary action accordingly.

ADITHYA NATH DAS
CHIEF SECRETARY TO GOVERNEMNT

To
All the Departments of Secretariat.
The IT,E&C Department (requesled lo take necessary Acton to Enable the Bio metric
devices)
All the Head of Departrnents.
All the Diskict collectors.
All Autonomous Organizations/State Units.
Cooy to:
The Principal Advisor/Principal Secretary / Secretary / Add
The P.S. to Chief Secretary /Principal Secretary (Political)
SF/SCs

//FORWARDED::By ORDER//

itional Secretary to CM

,t5.g.tbL.,;,
SECTION OFFICER

GOVERNMENT OF ANDHRA PRADESH

GENERAL ADMINISTRATION (PU.B) DEPARTMENT

circultr Memo,GAD0l {ABEoBMATTI/2021-PU.B'1 DetoC:24.08.202'1.



COMMISSIONERATE OF COLLEGIATE EDUCATION
GOVERNMENT OF ANDHRA PRADBSH

CIRCULAR

Sub: Functioning of IAMS biometric devices for posting of attendance

All the Principals are requested to follow the given guidelines related to functioning of

Biometric devices, and posting ofattendance.

Through IAMS Login (Software)

1. The details of staff transferred from the present college to transferred college to be done.

2. If staffis retired from service, details ofsuch staffshould be made inactive.

3. Ifstaffis under suspension or punishment such staffmember data should be made inactive.

4. First move final year students to passed out student's lisL

5. Promote students ofsecond year to final year and similarly first year to second year.

6, Register newly admitted first year students' data.

7. Staff who are not registered, should be registered through college IAMS login.

In Biometric device fHardware)

8. Delete passed out final year students' data from the biometric device.

9. Delete retired staff from the biometric device.

10. Delete Transferred staffdetails from the biometric device.

11. Elrol the registered staff/students' with the enrolment ID in the respective biometric

device.

72. If there is any problem with respect to battery and adaptor the Principal of the college

should procure them from any electronic shop with the available funds as per the rules and

procedure. The details of battery and adaptor is as below,

a. Battery Capacity is 3.7 Volts (Suitable battery with less volts can also be used, but

should not be more than 3.7 Volts), Current 1250mAh.

b. Adaptor details Model XED - 28138, Input AC 100 V - 240 V, Output DC 12 V / 2 A or

any suitable adaptor.

13. To connect the device to internet, can use LAN / Any 2G/3G SIM Card / Converter for

connecting wi-fi to device i.e., C-Type/B-Type connector to Rf45.

sd/- \Jv\
\L\

Ul

*r

Academic Guidance Offi cer

r.t-' I.l
lll ll llllll I lll il (€











GOVERNMENT OF ANDHRA PRADESH
ABSTRACT

GAD PU Attendance by Photography (Facial Recognition Based
Attendance System)- Implementation of Attendance by Photography
(FRBAS) to al! the employees of all levels, across the State - Orders
Issued.

GENERAL ADMINISTRATION (PU-B) DEPARTMENT

G.O.Ms.No.159 Dated:26-L2-2022
Read the following:-

Ms.No .L49, Gen.Admn.(PU-A) Dept., dated: 18-10-20t7.
Ms.N o.92, Gen.Admn.(SC.A) Dept., dated : L4-09-2022,
Ms.N o.122, Gen.Admn.(SC.A) Dept., dt. 13-1 0-2022.

-ooo-
ORDER:-

Government in the G.O. 1st read above, introduced the e-office
system and Biometric Attendance in Secretariat, Heads of Departments/
Autonomous Organisations and all the District offices in the State in order
to provide transparent, efficient and time bound services to the public.

2. Government in the G.O.znd read above, have introduced the
Attenda nce by Photog ra phy ( Facia I Recog n ition Based Attenda nce) to the
Secreta ries to Govern ment of a ll the Depa rtments of Secreta riat. The
ITE&C Department was requested to develop necessary application (App-
based) and bring the entire process operational.

3. Subsequently, Government in the G.O.3'd read above, have issued
orders extending the Attendance by Photography (Facial Recognition based
attendance) to all the Heads of Departments also. The ITE&C Department
was requested to develop a mobile based application through APCFSS for
capturing facial based attendance and to bring the entire process

operationa I . Accord ing !y, a ll the Secreta ries to Govt., a nd Heads of
Departments have enrolled and marking their attendance regularly.
Fu rther, some depa rtments have sta rted im plementing it from Secreta ry
level to Village level functionary. Now, Government have decided
to implement it in all departments and across at all levels.

4. Accordingly, Government hereby order to implement the Attendance
by Photography (Facial Recognition Based Attendance System) to al! the
employees of all the categories of Government offices across the State,
i.e., State Secretariat, Heads of Departments, Autonomous Organizations,
Collectorates, all Regional, Divisional and District offices, Local Bodies,
Mandal, Village level offices, Village and Ward Secretariats, including
the persons working on Contract and Out-sourcing basis, for the purpose

( p.t.o)

1. G.O.
2. G.O.
3. G.O.

www.apteacher.net



::2::
of attendance and leave management (i.e., CL, Spl.C.L, oH). The
Attenda nce by Photog ra phy ( Facia I Recog n ition Based nttenda nce
System) shall be implemented to the employees working in the offices of
Secretariat Departments, Heads of Departments and Distiict Offices w.e.f.
01-0I-2023, and in respect of employees of all other offices w.e.f.
16-0 L-2023.

5. The ITE&C Department is directed to take immediate action to
develop a nd expa nd necessa ry Mobile Application th roug h And h ra Pradesh
Centre for Financial Systems and Services (APCFSS) for all the employees
of a bove sa id Offices for ca ptu ring Facia I Recog n ition Based Attenda nce,
in consultation with the Departments concerned.

6. Government hereby designate the ITE&C Department as Nodal
Department for implementation of Facial Recognition Based Attendance,
development of required software, attending the technical and software
related issues of the Departments and to bring the entire process
operational by 01-01-2023 for Secretariat Departments, Heads of
Departments and District Offices and by 16.0 L.2023 for all other Offices.
The General Administration (PU) Department is the Monitoring Department
for implementation of Attendance by Photography.

7. The ITE&C Department, the MD & CEO, APCFSS, the Departments
of Secretariat, all Heads of Departments, Collectorates, and the Offices as
mentioned at para (4) above shall take immediate action accordingly.

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH)

Dr. K.S. JAWAHAR REDDY,
CHIEF SECRETARY TO GOVERNMENT

To
AII the Departments of Secretariat.
The ITE&C Department.
The MD & CEO, APCFSS, A.P.
All Heads of Departments (with a request to communicate

to their all Regional, Divisional, District, Mdndal and
Village Level Offices in the State.)

All District Collectors in the State.
All Local Bodies (Offices of ZPPS,M PPs ,MUnicipal Corporations,

Municipalities, Mandal, Village Level Offices) in the State.
All Village and Ward Secretariats in the State.
The Commissioner, I&PR.
Copy to:
The O.S. Ds/P.Ss of all Secretaries to Hon'ble C. M.
All OSDs/PSs to Hon'ble Ministers.
The OSD to Chief Secretary.
The P. S. to Ch ief Secreta ry /Prl. Secreta ry( Poll . ),GAD.
SF/sc.

H// Forwarded :: By Order //
SECTION OFFICER

t











Proceedings of Commissioner of Collegiate Education, 

Andhra Pradesh, Vijayawada 
 

Present: Dr.Pola Bhaskar, I.A.S. 
 

Rc.No.64/CCE/OTLP/  2020-21     Dated 11 July 2021 

Sub:-Commissionerate of Collegiate Education – OTLP –Instructions on usage of 

OTLM app - Orders – issued. 

            Ref:-Instructions of Commissioner of Collegiate Education, Andhra Pradesh,                        

                     Dt. 05 July 2021 

# # # 

The attention of all the Principals  of Government Degree Colleges is invited to the 

subject and reference cited and to inform that the Commissionerate of Collegiate 

Education, with a view to ensure seamless teaching – learning process during the 

Covid-19 pandemic, has put in place Online Teaching-Learning Process (OTLP) as an 

alternative tool to transact the curriculum online. Further, to monitor the conduct of 

classes effectively through OTLP, the CCE has designed a versatile software 

application - Online Teaching Learning Monitoring  (OTLM)  app which is intended 

not only to monitor and assess  the performance of the faculty members but also to 

monitor the attendance of the students, take feedback from students, evaluate the 

academic performance of the students, etc.,   and requested the Principals and faculty 

members to  use it for uploading details of classes transacted during the day. 

However, it was observed that there was very poor response from the Principals and 

faculty members in using the app indicating the sheer negligence on the part of 

intended users. 

Further, as per the instructions of Special Chief Secretary (H.E), salary of the faculty 

members will be drawn as per the performance report generated through the OTLM 

app from July 2021 onwards.  

Therefore, all Principals are requested to ensure that every faculty  member  working 

in the respective colleges downloads the OTLM  app invariably and puts it to use 

mandatorily. Further, the Principals shall prevail upon all the faculty members to 

conduct online teaching through laptops only  for qualitative improvement in OTLP. 

The Principals shall scrupulously follow the above instructions and comply with. 

 The receipt of the proceedings shall be acknowledged. 

 
                                                                               Sd/- Dr. Pola Bhaskar, I.A.S 

Commissioner of Collegiate Education 
 
 

// t.c.f.b.o// 
 

[ Academic Guidance Officer] 
To 

All the  Principals of GDCs in the state 

All the RJDCEs of Rajamahendravaram, Guntur and Kadapa 



I'ROCIiEDINGS OF TIIE COMMISSIONER OF COLLEGIATE EDUCATION
A P: VIJAYAWADA

Present: Dr. Pola Bhaskar, IAS

File No.01/CCE-LP/OTLP/AC-4202'[ Datedt&i0$-2022

Sub: Commissionerate of Collegiate Eclucation - Guidelines for the usage of Teaching
l-t'arning Pr<ress Monitoring (TLP) App in Government Degree Colleges - Reg.

Ref: Discussions with principals during Zonal Review Meetings from 26.7 .22 to 1.8.22.

Commissioner of Collegiate Education has conducted ZonalJevel review meetings

frrrm ?6tt l:-:dy 2022 to 1st Aug 2022 to review the matters pertaining to Quality of

Teaching, strengthening of Teaching learning processes, Student attendance,

Monitoring, Evaluation, NAAC status, action plan to improve the Admissions in the

Acatlemic Year 2022-23.

During the Zor-ral-level review meetings and the CCE visit to various Govt. Degree

Colleges (GDCs), the c'lepartment discoveretl several flaws in the use of the Teaching-

Learning Prrress (TLP) monitoring App, execution of class work, and monitoring

aspects. There is an ambiguity of data in the class work information provitled by the

colleges to CCE antl the reports generated by the TLP app, including a relatively low

percentage of student attendance and the number of deviated classes and unauthorised

cleviatecl classes in the college- and lecturer-wise reports. In order to achieve

compliance meticulously at various levels - college/ teacher - the following rules are

recommended to all GDCs throughout the state for handling leave acliustments,

tleviant class acliustrnents, recouping, ancl preparation holidays. The Principal will be

instrurnental in the. implementation of the TLP App at the college level. He/she should

('rlsurc that

If any lectuler or staff member is applying for leave/class cancellation/on

cltrty for any reason, l're/ she should apply for the same well in aclvance. To

motlify the scheduled classes of the said lecfurers, principals have to mark

Leave/OD/class cancellation due to any curricular/ extra-curricular activity

entry in the TLP App in orcler to reflect the motiifications in the scheciulecl

classes, before 7 a.m. of the scheclulecl date or after 5 p.m- of the previous

tlay.

All the staff should report the completion of their schecluled class

inrrnediately after the class. Even in the case of technical difficulties, lecturers



shoultl cornplete the reporting of the classes without fail. lf anv of tltc

lecturers failed to report, their classes within the rleaclliucs, tlrose classes r,r'ill

be consideretl as "not reported classes" antl they are displayetl irr thc

College- and lecturerJevel Summary reports.

Deviated classes of lecturers on leave/OD/cancellatic'l.r of schctitrlt'tl

classes/ transferrec{ classes must be reschet{uletl (recoup'reti) in the samc or

ncxt month even rluring holitlays also withtrut fail irr ortler to covcr thc

prescriber.l syllabus without compromisc.. The deviatet{ classes of :rll thc

lecturers shall be recouped in such a way that the nurnbcr of tlcviatctl classcs

is equal to the number of recoupetl classes.

To recoup the cleviated classes follow the steps given belou':

After logirr to the TLP App using Principal cretlentials, click on "N4.rstcrs"

antl then select "Teacher Leave Class Adjustnrent" as shown l^-ltwr.:

Welcome

to

GDC (PVKN)(A), Chittoor

Click here to recoup the

dasses for lecturers

having deviated dasses

It will tlisplay the Teacher Leave Class Acliustment Wintlou,, thcrt' sl'rcci[r'

the rlate on which deviated classecl are there anr{ click "Go" as sholvn irr thc

iigure below. There it will display all the lc.cturers who werc eitlrcr orr

Leave/OD/car-rcelletl the classes/Transferred their classes.

llrnlrt @istrlimr t{4ppr Trardirc r lhdtodr
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lll Click on Reschedule and select the checkboxes against the lecfurer name

for whom the recouping is to be done, then specify the reschetlule ciate

as shown in the figure below.

r
. ftrr.lickher.ro...oup acrn.nCh!ra4&rino!
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l\'. Tlrerr, as a next step select class time as shown in the figure below and

click on Save Reschec{uled classes.

-I 

r"n a.. .l"r l .rc5."'lf
ET'

Repeat the steps (iii) ancl (iv) to recoup the classe's for all the lecturers

who are having deviated classes on the same tlate.

Tlrere'shall not tre any unauthorised cleviated classes and also there shall not

L-rc trn), non-reportecl classes for any of the lecturers in the college (ie., No. of

Unauthorisctl De'viaterl Classes = 0, No. of Not Reportcd Classes = 0)
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The ltorkloatl for ;rll lecturers is 18 hours 1'rcr u'cck. Ii .tni of thc lu tttt t'rs

htrs a n'orkloirtl Lrclrxr, 18 hrs/ra'eck, ht'/sht' sh.tll rcPc(rt the classt's ,,r

conrpulsorilv conrluct either rclisi()rr, rt'tnctlial, or skill cttlta ttcctttctt t classt's

t() lrcct tlrc minit't'tu ttr rr rrkkratl.

'l hc nurnbcr of st.rff applving ior lca'r'c otr a sitrglc tl.u shottltl trot [re tttott'

than 20",, of tht' total staff . Sarnctiorting of leirvc / ()Ds to the lcctttrt't s sltott ltl

rrot r{isturtr tlrc acatlcrnic ra,.ot'k in thc collcgc.

'l'hc sarnt'stafi r.ncr.nbc-r' sl.rall not bc ptrrrritterl t() s() ()n (JD to othcr collt'1,,r's

or universities rcpc.lteLil\'. Insteatl, lccturers mar'[.rc pcrtnittctl to lre on tlrttv

(OD) on a rolrti()rl basis.

'I'hc staff sl'roultl motivate the stutlcnts to.rttcrrrl all classcs for sturll l)u l'p()\('

;rnel takc all r)lL.asures to prcp;rrg. for thc ex.rrlirr.r tiorrs tlrrrinli tlrt'n'

PrL'parati()11 hol itiavs.

Both the Principal, TL[) Coortlin.rtor antl hc:rtl of thc tlcP.rltnrcnt nrrrsI

cnsurt'that thc collcge gcneral tirlcLrtrlc is P1g1.r;1y111 irnrl tlrt' tinrt,tahlt' i'
IttaPPe(l to thc resPcctive faculty corrcctlr- cvcn itt tht' casc oI corrrlrirrt'tl

classcs. If therc is,.tnv laPsc itr maPPiug thc tir.nctalrlc,.rctiorr rr'ill bc irr itialttl

.rgairrst thc princip.rl antl TL[) coortlinator.

Combinetl Classes Ma : For all thc lecturers who takc classt's [.'r'

combining different programmes (Language classes, Clustcr Classcs,

combining different prograrnmes etc.,)

i. Select "mapping" in main menu bar and then, select "sclcct Sccorrtl

Language Subject Mapping" as shown ir-r the screenshot trelon,.

lcoqbd,,h,,r
t

In the Second language Subject Mappirrg wirrtlow, click on "Ma1-r

Subiects" link as showu in thc figure below:
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After clicking on Map Subjects , a new window "Map Secondary
Language Subiects" will pop up as shown below

s.l.ct the cours. name to be
mapped with other courses lo
the concerned teacher

Cli.k on
other courses conrbined

As shown in the above picture, select Year and Course and click on

Proceecl; when clicked on "Prcreed" all the subjects belonging to the

year and course will be displayed as shown below and enter all the

values as mentioned in the figure and then click on "Save" to save the

timetable mapping.
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Proceedings of Commissioner of Collegiate Education :: A.P., Vijayawada 
 

Present: Dr.Pola Bhaskar, I.A.S. 

 

Rc.No.61A/CCE/ Acad. guidelines/2020-21    Dated  10 July  2021 

Sub: Commissionerate of Collegiate Education – Certain Instructions to  

Principals and Lecturers on certain aspects of Online Teaching – 

Learning Process (OTLP) in Government and Private Aided Degree  

Colleges – Orders issued for scrupulous implementation – Reg. 

Ref: Instructions of Special Chief Secretary (HE) issued on 7 July 2021 in the 

VC held with the Principals of Government Degree Colleges. 

# # # 

The multifold challenges posed by the Covid-19 pandemic had thrown the academic 

activities of  all Higher Educational Institutions out of gear and our institutions are no 

exception. The proactive efforts of academic administrators and teachers towards 

safeguarding the  future of students led to  the quick  resilience of the same through a   

transformation to digital pedagogical and learning techniques. Though, some Principals 

and faculty members quickly adapted to such changes, it was observed that still there is 

an element of inertia and complacency on the part of some others in raising to the 

occasion and deliver the intended goods in the greater interest of students’ future. 

In the light of the above, the Chief Secretary (H.E), in the virtual conference held on 7 

July 2021, had issued the following instructions on various  academic parameters for 

effective and seamless transaction of quality  online teaching-learning process. 

All Principals shall ensure that 

i) All colleges  have dynamic website with active Google workspace ( G suite) 

facility for effective handling of online classes.  

ii) Online classes be continued till such a time on-campus academic activity is 

allowed by the Government. 

iii) All faculty members transact curriculum using Laptops only. Principals shall 

prevail upon those faculty members who are teaching with mobile phones, to 

procure personal laptops within 3 days from the receipt of these proceedings 

and inform the compliance to this office. 

iv) All faculty members conduct their stipulated classes available as per the time 

tables. All the classes shall be recorded and the functional link shall be pasted 

in the CCE’s OTLM app. The uploaded videos shall  invariably belong to the 

stipulated classes only with the time, date and  the list of students attended 

too recorded and visible. No fake videos or downloaded videos or back 

videos or repository content shall be uploaded. Further, faculty shall give 

correct data of the classed handled whenever required to provide. Penal 

provisions will be invoked for furnishing wrong figures and information. 
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v) All faculty teach with quality content. They shall teach online   classes using IT 

tools/ aids  such as PPTs, white open boards, videos, case studies,  etc., and 

make classes interacting and interesting. 

vi) All faculty   incorporate proper evaluative systems including assignments, tests, 

project works etc., in the TLP and ensure that qualitative  assessment process  

is put in place for realizing intended programme outcomes. 

vii) Theory classes are attached top priority. Science faculty shall, as far as possible,   

teach a minimum of 12 theory classes and the remaining practical classes. 

They shall invariably elucidate theoretical concepts or ideas  through 

demonstration with experimental equipment or tools available in laboratories 

or models. All science shall faculty engage the practical classes too 

mandatorily through virtual laboratory platforms. They can take practical 

classes through recorded video either with the physical apparatus related to 

the experiment. 

viii) Faculty of humanities, languages, commerce, etc., shall take a minimum of 16 

theory hours. They shall incorporate case studies, contemporary and current 

issues in the pedagogy for vivid understanding by students. 

ix) The students  also possess their personal laptops for quality online tearning.  The 

students and their parents shall be  convinced to opt for laptops proposed to 

be provided by the Government through the Jagananna Vasathi Deevena 

Scheme. 

x) There is optimal attendance  of the students to the classes. It is to be noted that 

the students attendance will be linked to issuing  hall – tickets for 

examinations, Jagananna Vasathi Deevena, Jagananna Vidyaa Deevena. 

Principal and faculty will be  called for explanation if the students’ attendance 

in online classes  is less than 90%. Principals shall engage faculty members in 

securing 90% turn up of students to the classes by various means – through 

quality teaching, motivation, pursuation, etc., 

xi) All faculty conduct revision classes even if the transaction of the prescribed 

syllabi is completed. 

xii) Faculty shall not be given On Duty facility at the cost of  class work. Principal 

shall ensure that class work is given precedence over the other works and 

attach top priority to it. Nor faculty members be allowed to attend 

conferences at the cost of class work.  

xiii) Faculty members  take prior approval for leave from the Principal. Such 

leaves shall  be deducted from the scheduled classes. 

xiv) The guest faculty, who are not taking online classes, shall be removed 

forthwith. 
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xv) Principals shall note that receipt of show cause notices by the faculty members 

successively for the months of May, June and July 2021 make them liable  for 

being  initiated  disciplinary action which may range from cutting 

emoluments to the removal from service. 

Hence, the Principals of both Government and Aided Colleges  are requested to 

bestow their personal interest in taking forward the spirit of digital curriculum 

delivery effectively by adhering to the above instructions scrupulously. 

   

The receipt of the proceedings shall be acknowledged. 

 

Dr.Pola Bhashar, I.A.S 
Commissioner of Collegiate Education 

 
// t.c.f.b.o// 

 
(Academic Guidance Officer) 

    
 

 

To 

All the RJDCEs 

All the Principals and Lecturers of Govt. and Aided Degree Colleges 
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GOVERNMENT OF ANDHRA PRADESH 

ABSTRACT 

 

Public Services – Finance Department –Comprehensive Financial Management System 

(CFMS) –APCFSS – Validation of Human Resources Data by the Secretariat Departments and 

HODs –Orders – Issued. 

FINANCE (IT) DEPARTMENT 

G.O.MS. NO.39                    Dated: 17-03-2018 

                     Read the following: 

1.   G.O. RT No.: 2067 Fin IT Dept., Dt. 26-10-2017. 

ORDER: 

In an effort to establish state-of-the art IT applications for effective Public Finance 

Management, the Government has decided to establish a Comprehensive Financial 

Management System (CFMS), which would provide seamless and dynamic interface with all 

stakeholders and facilitate effective financial management. 

2. Finance Department is in the process of operationalizing the Comprehensive 

Financial Management System (CFMS), which is being implemented on the SAP back-bone.  

Andhra Pradesh Centre for Financial Systems and Services (APCFSS) has already been 

assigned as the nodal agency for undertaking the end to end tasks of this implementation 

and continued support and maintenance of this application. As part of this, APCFSS is 

entrusted to undertake co-ordination with SAP, the Systems Integrator for CFMS, and with 

other 3
rd

 party vendors and various government departments who are the stakeholders. 

3. Vide the reference cited above, instructions were issued to all the Secretariat 

Departments and Heads of the Departments (HODs) to identify and enter all the offices 

(Organisational Units); define the sanctioned strength, working strength with the list of 

Posts (Positions) and their relevant information (Job/Post Category) and determine who 

(Person) is sitting in each of these posts. Additionally, they were also asked to determine the 

relationship between the Positions/Persons, viz. which Position/Person reports to which 

Position/Person. For this activity, APCFSS has developed a tool and training was given on 

this tool over a few sessions and also required user manuals and training videos were 

posted on the tool site. Most of the departments have entered the data in the tool and 

submitted to enable the CFMS team to extract the same for loading into CFMS. 

4. CFMS team extracted the data from the tool and loaded the same to the CFMS 

application. On review of the extracted and loaded data, it has been observed that there are 

many gaps and inconsistencies with the data provided in the tool. Also, few differences are 

identified in comparison to the similar data provided to the General Administration 

Department for the purposes of Aadhar Enabled Bio-metric Attendance System. 

5. It has been brought to the attention of the Government by the APCFSS team that 

accuracy of the HR data is a critical need for the CFMS. Establishing the state wide structures 

of the departments, structures of the individual offices and identifying people to positions in 



every office are important prerequisites for the departments/users being able to prefer and 

process bills and for employee related payments like salaries/wages/arrears/allowances. In 

view of the inconsistencies in the data provided, APCFSS team has proposed that only 

HOD/Department validated data may be loaded to the CFMS production system and also 

proposed an online tool for reviewing and confirming the data. Detailed instructions with 

screenshots of the tool for the purpose of data validation is provided as an Annexure. 

 

6. This concern has been outlined in the video conference dt. 09.03.2018 and since 

CFMS is going to be the single source of truth, all the departments have been instructed by 

the Hon’ble CM also to complete this data validation and confirmation or ensure providing 

missing data/incomplete data in a timely manner. 

 

6. The Government after careful examination of the matter, hereby, permit APCFSS and 

the CFMS implementation team to launch the tool for Human Resources data validation. All 

the HODs (including the Secretariat Departments) are hereby instructed to log-on to the 

tool and perform the data validation and confirm the data. For correcting the differences, 

they are required to follow the instructions provided in the Annexure to get them corrected. 

Only confirmed data will be loaded to CFMS production system. It is in the interest of the 

departments to confirm this data so as to enable themselves to perform the activities in 

CFMS starting from April, 2018. Therefore, it is instructed that this data validation and 

confirmation activity must be completed on or before 22
nd

 March, 2018. If confirmation is 

not carried out by this time, the data will be taken up for loading to CFMS production 

system only after 29
th

 March, 2018 on a first come first serve basis. 

 

7. All the Spl. Chief Secretaries, Principal Secretaries, Secretaries to the Government 

and HODs are hereby request to issue necessary instructions and ensure the timely 

completion of this activity for their respective departments and ensure their success in using 

the CFMS for carrying out the tasks related to preferring all types of bills and processing of 

the same (including all types of payments such as salaries, works bills, vendor payments 

etc.) 

(BY ORDER AND IN THE NAME OF THE GOVERNOR OF ANDHRA PRADESH) 

           MUDDADA RAVI CHANDRA 

    SPECIAL CHIEF SECRETARY TO THE GOVERNMENT (FAC) 

 

To 

All the Spl. Chief Secretaries, Principal Secretaries, Secretaries to the Government. 

All the Heads of the Departments. 

The Resident Commissioner, AP Bhavan, New Delhi. 

The CEO, APCFSS, Ibrahimpatnam. 

SF/SC. 
 

//FORWARDED :: BY ORDER// 

          
    SECTION OFFICER 

 



 

ANNEXURE TO GO MS No.: 39,Dt.:17.03.2018 

STEPS TO FOLLOW FOR VALIDATING AND CONFIRMING HR DATA TO BE LOADED IN CFMS 

To Validate & Confirm the HR data of a particular HOD and its Sub-ordinate offices, HOD must log on 

to the Portal and navigate through the services provided in the application. The following steps are 

to be followed to log on to Portal: 

• Open the web browser  

• Enter the website address ashttps://apfinane.apcfss.in 

• The Login Page of the application is displayed as shownbelow. 

 

Login page

 
Screen: 1 

 

• HOD needs to enter the username and password to login into the website. 

• After successful login, HOD can view the following two buttons (links) in home page as 

shown in screen 2. 

1. View Data in CFMS 

2. Confirm Data 

 

 

 



 

Home Page 

 
Screen: 2 

 

• The data entered in HR data capturing tool (i.e. https://apfinance.apcfss.in) has been 

uploaded into CFMS application. User must verify the data uploaded in SAP CFMS 

application before confirming it. 

• Click on 'View Data in CFMS' button, System will navigate to CFMS application as 

shown in screen 3 

Screen: 3 

• To view department hierarchy and positions, user needs to select the department 

name and click on 'Department Hierarchy' button.  



Screen: 4 

• To view  'Team view-Person'  in the department, user needs to select 'Team view-

Person' button shown in screen3. 

Screen: 5 

 

• After verifying the data in CFMS application and validating its correctness, HOD can 

confirm the data in https://apfinance.apcfss.in website. 

• Select the Confirm HR data button as shown in screen 2 



 

Screen: 6 

 

• HOD can select the check box appearing in ‘confirm unit details’ column to confirm 

the data of a particular unit. Select check box in ‘confirm sub ordinate offices details’ 

column to confirm the data of all its sub-ordinate offices and press the confirm 

button.   

• Once HOD clicks on Confirm button, the details of Organization units appear as 

shown below.   

• Selects the “Confirm & Digital Sign” button to confirm the data by Digital signing with 

token. 

 

 

 



Screen: 7 

• To digital sign the HR data, HOD needs to connect the digital key (USB) to his 

computer and click on ‘Confirm and Digital Sign’ button. 

• Once HOD clicks on ‘Confirm and Digital Sign’ button, the Digital signing process will 

start and system will ask the digital key password. (User must wait till the system 

prompts for password) 

 

 

• Select the Check box and click on ‘Run’ button to proceed in the process of digital 

signing. Screen appears as follows 

 



 

• Provide digital key password and click on ‘OK’ button 

 

 

• Once Password is entered, the system will generate the digital sign PDF with 

organization unit HR data. 

 

 

**END** 
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DISTRICT INSURENCE  OFFICE

To,

The PRL  GDC, G.L.PURAM --

Sir/Madam,

                                   With reference to the subject cited it is to inform that Sri/Smt.T.RAMASUNKANNA , 

LECTURER of your Department had been alloted Policy number  2610559 . Kindly arrange to quote the 

policy number in the A.P.G.L.I. Schedule for proper accounting of the premium and also record the same in 

the S.R. of the employee. The premium shall be Compulsorily deducted every month till  31-03-2045  

withoutfail.

District Insurance Officer

Yours faithfully,

VIZIANAGARAM

Note: This letter is electronically generated, hence signature is not required.

VIZIANAGARAM

Allotment of number and issue of policy to Sri/Smt.  T.RAMASUNKANNA , LECTURER  

Intimation-Reg.

Sub:-







 

ANDHRA PRADESH STATE COUNCIL OF HIGHER EDUCATION 
(A Statutory Body of the Government of A.P) 

III, IV & V Floors, Neeladri Towers, Sri Ram Nagar,  
6

th
 Battalion Road, Atmakur (V), Mangalagiri (M) 

Guntur – 522 503, Andhra Pradesh 

Web: www.apsche.org. Email: academiccell@apsche.org 

 

 

OAMDC-2023-24 
 

ADMISSIONS INTO GENERAL UG PROGRAMMES 
(B.A., B.Sc., B.Com., BBA., B.Voc., BCA, BBA, BFA, 5 year integrated PG 
programmes with Intermediate qualification etc. (excluding Engineering and 

Pharmacy streams) ) 
 

                            Notification for Online Admissions-2023-24 

As per G.O Ms. No. 34 Higher Education Dt: 15-10-2020, Online Admission Process 

was introduced for admission into Under Graduate Programmes offered by the 

Degree Colleges in the state to promote merit, achieve excellence, curb 

malpractices, implement reservations, conduct fair, non-discriminatory and merit 

based admissions in a transparent basis in the larger interest and welfare of the 

student community. 

 

As per G.O.Ms.No. 46 HE (CE) Dt: 22.12.2020, all non-professional Degree 

Programmes shall be 4-year Honours Programme from the academic year 2020 – 

21. There will be an exit option after 3 years. 

 

The eligible candidates who passed out from Board of Intermediate, AP or other 

recognized Boards are eligible to participate in web counselling for the seats 

available in Undergraduate Programmes in Arts, Science, Social Sciences, 

Commerce, Management, Computer applications and Social Work, etc., leading to 

the award of B.A., B.Sc., B.Com., BBA., B.Voc, B.F.A, 5 year integrated PG 

programmes with Intermediate qualification (with the exception of Engineering and 

Pharmacy streams) etc, in Government Degree Colleges, Government Autonomous 

Degree Colleges, Private Aided Degree Colleges, Private Unaided Degree Colleges, 

Private Autonomous Degree Colleges (Aided and Unaided) in the State of Andhra 

Pradesh for the academic year 2023-24. Candidates are informed that the online 

admission process comprising of registration, payment of processing fee will 

commence from 19.06.2023 and pending certificate verification at HLCs will 

commence from 22.06.2023. 

Payment of Processing fee: 

Rs.400/- for OC, 300/- for BC and Rs. 200/- for SC/ST through online by credit card/ 

debit card/ (or) net banking through the “Pay Processing Fee” link in the web site 

https://cets.apsche.ap.gov.in/APSCHEHome.aspx 

All the eligible and desirous candidates can pay the processing fee from 19.06.2023 

onwards using URL https://cets.apsche.ap.gov.in/APSCHEHome.aspx 

http://www.apsche.org/
https://cets.apsche.ap.gov.in/APSCHEHome.aspx
https://cets.apsche.ap.gov.in/APSCHEHome.aspx


 Processing fee can be paid through online using credit card or debit card or 

through internet banking. 

 Enter URL https://cets.apsche.ap.gov.in/APSCHEHome.aspx and after filling in 

the required details of the Registration Page, click on “Proceed to Payment“. 

 The candidate will be directed to payment gateway. 

 Select any one mode of payment i.e credit card or debit card or net banking 

and enter credentials. 

 The transaction charges will be levied as applicable. 

Important Note: 

Payment of processing fee may sometimes be delayed due to network issues and 

payment made by the candidate may not be successful. In such cases, candidates 

need to pay the processing fee once again and the amount debited due to failure of 

transaction will be remitted back into the respective account within 7 working days 

from the date of payment. If excess payments are not remitted in 7 working days 

candidate has to send information like Hall ticket number, Transaction Id, Date of 

Payment etc to the Email Id: ugonlineadmns@apsche.org and action will be taken 

immediately for refund. Candidates are requested to note that only one payment will 

be taken and the amount paid in excess will be refunded automatically. 

Registration Process and Verification of Certificates: 

 After filling the application form with all relevant details and on successful 

payment of processing fee, application number will be sent to the registered 

mobile number and email id, furnished at the time of filling the Registration 

page. 

 Candidates whose certificate data is already verified through web services 

can proceed for exercising web-options as per schedule. 

 For candidates whose certificate data is incomplete/irrelevant, an SMS will be 

sent to upload the certificates for verification. The candidate can also attend 

verification of certificates at HLC from 22.06.2023 after uploading them. 

 By entering the Application Number, date of birth and One Time Password the 

candidate can exercise the options from Home, subject to availability of 

internet facility/Internet Café/Helpline Center. 

 In respect of candidates whose data is found irrelevant/incorrect during 

verification, an SMS will be sent to the registered Mobile Number to re-upload 

the certificates. The candidate can also visit the nearest HLC for verification of 

certificates. 

 Such Candidates are informed that the verification of certificates viz SSC 

memo, Intermediate marks memo, VI class to Intermediate study certificates, 

Caste Certificate, Income Certificate/Ration Card, Economically Weaker 

section(EWS) certificate, Physically Challenged Certificate, Residence 

Certificate will be verified by verification officers. 

 CANDIDATES BELONGING TO SPECIAL CATEGORY LIKE CAP, 

NCC/EXTRA CURRICULAR ACTIVITIES/SPORTS AND PHYSICALLY 

CHALLENGED SHALL REPORT TO THE SPECIFIED HELP LINE CENTRE 

FOR VERIFICATION ON THE SPECIFIED DATES INDICATED IN THE 

https://cets.apsche.ap.gov.in/APSCHEHome.aspx
mailto:ugonlineadmns@apsche.org


SCHEDULE, WHICH WILL BE HELD ONLY ONCE FOR ONLINE 

ADMISSIONS FOR 2023-24 i.e FROM 21.06.2023 TO 23.06.2023 

 Candidates who register for online admissions 2023-24 can only get their 

certificates verified under Special Category and by clicking „Yes‟ at the 

appropriate field. They cannot attend Special Category verification directly 

without registration.  

 Unless the candidate fills in the application details online and exercises web 

options, he will not be considered for allotment of a seat.  

 Candidates are informed that there are 20 Helpline Centers across the state 

of A.P and the list is provided in Annexure-I. 

 ALL THE CANDIDATES NEED NOT go to help line centers for verification 

of certificates. In case of candidates whose data is verified, displayed 

and agreed, they can directly proceed for option entry as per the 

schedule. 

 For such of the candidates whose data is found incorrect/irrelevant, in the 

verification process have to report to Help Line Centre and get the data 

verified and proceed for option entry. 

 For any help such as change of Mobile number, Non Receipt of Login Id, 

Registration Number or any other corrections, candidates are requested to 

approach nearest Help Line centers with valid proof. 

 Allotments now made are subject to the grant of affiliation from the University. 

 Detailed instructions for options entry i.e Instruction Manual for candidates 

can be accessed through https://cets.apsche.ap.gov.in/APSCHEHome.aspx 

 The local candidate status under AU and SVU areas will be determined as per 

the territorial jurisdiction of the Universities before re-organization of districts 

in A.P 

Schedule for Phase-I of Online admissions 2023-24 

 

Sl No Detail Dates 

1 Notification  18.06.2023 

2 Registration of students 19.06.2023 to 24.06.2023 

3 Special category verification 21.06.2023 to 
23.06.2023 

4 Opening of HLCs for verification of 
certificates 

22.06.2023 

5 Exercise of web options 26.06.2023 to 
30.06.2023 

6 Allotment  03.07.2023 

7 Reporting of students to college 
allotted and commencement of 
classes 

04.07.2023  

 

 

 

 

 

 

 

https://cets.apsche.ap.gov.in/APSCHEHome.aspx


VERIFICATION OF CERTIFICATES FOR SPECIAL CATEGORY CANDIDATES: 

 

a) PH (Physically Handicapped) i.e Visually Challenged, Hearing Impaired 

and Orthopedically Handicapped candidates whose certificates are not 

automatically validated by the Departmental data through online web 

service need to attend certificate verification. 

  

b) Candidates claiming reservation under Sports & Games, CAP and NCC 

(National Cadet Cops) have to compulsorily attend certificate 

verification on any day from 21.06.2023 to 23.06.2023 as their data 

cannot be validated through web service. 

  

c) Such candidates have to attend certificate verification at any of the three 

HLCs before exercising options only at SRR & CVR Government Degree 

College Vijayawada, or Dr. V. S. Krishna Government Degree College, 

Visakhapatnam or S V University, Tirupati, on any of the dates from 

21.06.2023 to 23.06.2023. Reporting time is 9 am.  

 

Certificates to be produced by candidates at Helpline Centers 

 

All original Certificates and one set of photocopies 

1) Memorandum of Marks (Inter or its equivalent). 

2) Proof of Date of Birth (SSC or its Equivalent Memo). 

3) Transfer Certificate (T.C) 

4) Study Certificate from VI to Intermediate 

5) EWS certificate valid for the year 2023-24 from Mee Seva for OC 

candidates who claim reservation under EWS category 

6) Residence Certificate of candidate for a period of 7 years preceding the 

qualifying examination (Inter or its equivalent examination) in case where 

the candidate has no institutionalized education. 

7) Andhra Pradesh Residence Certificate of father/mother for a period of 10 

years excluding the period of employment outside Andhra Pradesh from 

Tahsildar in respect of Non-Local Candidates. 

8) Integrated Community Certificate, in case of BC/ST/SC issued by the 

competent authority. 

9) Income certificate of parents from all sources issued on or after 

01.01.2020 or White Ration card (candidate name and either of the 

parents name have to be reflected in the ration card) in case of candidates 

who claim tuition fee reimbursement. 

10) Local status certificate (if applicable) i.e a candidate who migrates to any 

part of the state of Andhra Pradesh from the state of Telangana from 02-

June-2014 to on/before 01-June- 2022 shall be regarded as the local 

candidate in the state of Andhra Pradesh. 

11) Candidates claiming reservation under NCC/Sports/ PH/ CAP shall bring 

the original certificates. 



a) PH - Candidates shall submit certificate issued by the District 

Medical Board. 

b) CAP - Candidates shall submit certificates from the Zilla Sainik 

Welfare Board (viz) Discharge book & Identity card etc for 

Verification. Children of Ex-Service and In- Service persons who are 

domicile of Andhra Pradesh will alone be considered for allotment of 

seats under CAP Category. 

c) NCC & Sports – Produce original certificates issued by competent 

authorities. The candidate should have represented from the state 

of AP. 

d) Extracurricular activities: Candidates claiming reservation under 

this category shall produce relevant certificates 

 

Convener Office Address: 

CONVENOR, OAMDC-2023-24 ADMISSIONS 

A.P. State Council of Higher Education 

(A Statutory Body of Government of AP) 

III, IV & V Floors, Neeladri Towers, 

Sri Ram Nagar, 6th Battalion Road, Atmakur (V) 

Mangalagiri (M), Guntur-522503, AP 

Email id: ugonlineadmns@apsche.org 

 

 

 

Date: 18.06.2023                                CONVENOR 

Mangalagiri                                       OAMDC–2023-24 ADMISSIONS                                                                                                      

 

 













PROCEEDINGS OF THE COMMISSIONER OF COLLEGIATE

Present: Dr. Pola Bhaskar, IAS

Rc. No. 01/CCE/Acad.Cell/CEJP/AC
 

Sub: Collegiate Education
Collegiate Education Job Portal (CEJP) 

Ref: 1) Oral Instructions of CCE, Dated: 17.05.2023

The CCE is prestigiously launching a job platform named
Job Portal (CEJP) for the students of all
I‑MAP portal. 

CEJP is an Initiative of State Administration. This website is meant
meeting place for final year students who are looking
Students can login with their login
have access to the database which can be customized as per educational qualifications,
experience levels and industry verticals.

CEJP URL is http://103.39.134.234/cce_Jobportal/

Registrations for the Students are open 
is instructed to the Principals, Placement Officers,
Government Degree Colleges to create
Batch: 2020-21) to register in CEJP 
registered themselves during the test drive phase, they need to register
CEJP portal. 

The CEJP services exclusively for final year students 
Colleges for every Academic Year. 
strictly prohibited.  

For the CEJP implementation in every Academic year, All
Colleges are instructed to follow 
is enclosed with this proceedings.

 
To 
Principals of all GDCs and RJDCEs
Copy to File 

 

PROCEEDINGS OF THE COMMISSIONER OF COLLEGIATE
AP::MANGALAGIRI 

Present: Dr. Pola Bhaskar, IAS 
 

Rc. No. 01/CCE/Acad.Cell/CEJP/AC-15/2023                  Date: 

Collegiate Education–Standard Operating Procedure (SOP) of
Education Job Portal (CEJP) - Reg. 

1) Oral Instructions of CCE, Dated: 17.05.2023 
*** 

prestigiously launching a job platform named Collegiate Education 
for the students of all Government Degree Colleges in continuation to 

CEJP is an Initiative of State Administration. This website is meant
meeting place for final year students who are looking for a job and potential Job providers. 
Students can login with their login credentials and upload the necessary data. Employers will 

the database which can be customized as per educational qualifications,
experience levels and industry verticals. 

is http://103.39.134.234/cce_Jobportal/ 

Registrations for the Students are open from 29.05.2023 on the above URL. Hence, it 
is instructed to the Principals, Placement Officers, a n d Internship Mentors of all 
Government Degree Colleges to create awareness among all the final-year students (A.Y. 

register in CEJP on or before 05.06.2023. Even though students have
registered themselves during the test drive phase, they need to register 

exclusively for final year students of all Government Degree 
Colleges for every Academic Year. The registration of other than final year students is 

For the CEJP implementation in every Academic year, All Government Degree 
Colleges are instructed to follow the Standard Operating Procedure (SOP) of CEJP 

proceedings. 

         Sd/- Dr. Pola Bhaskar, IAS
Commissioner of Collegiate Education

Principals of all GDCs and RJDCEs 

 
//Attested// 

 
 

PROCEEDINGS OF THE COMMISSIONER OF COLLEGIATE EDUCATION 

Date: 31/05/2023 

Standard Operating Procedure (SOP) of 

Collegiate Education 
Government Degree Colleges in continuation to 

CEJP is an Initiative of State Administration. This website is meant to act as a virtual 
for a job and potential Job providers. 

he necessary data. Employers will 
the database which can be customized as per educational qualifications, 

above URL. Hence, it 
a n d Internship Mentors of all 

year students (A.Y. 
. Even though students have 

 afresh now in the 

Government Degree 
of other than final year students is 

Government Degree 
ng Procedure (SOP) of CEJP which 

 
Dr. Pola Bhaskar, IAS    

Commissioner of Collegiate Education 

 



THE COMMISSIONERATE OF COLLEGIATE EDUCATION 
AP::MANGALAGIRI 

 
CEJP/SOP/AC-15/OSD(IT)/2023                                  Date: 31/05/2023 

 
Standard Operating Procedure of Collegiate Education Job Portal 

(SOP of CEJP) 
 
About Collegiate Education Job Portal (CEJP): 
Collegiate Education Job Portal (CEJP) is an initiative of Commissionerate of 
Collegiate Education. This portal is meant to act as a virtual meeting place for 
Job seekers and Job providers. CEJP acts as a digital lounge for employers. 
Students can login with their login credentials and can upload the required data.  
Employers will have access to the database which can be customized as per 
educational qualifications, experience levels, NRC details and industry verticals.  
 
Features of Job Portal: 
 

1. Centralized access for all stakeholders. 
2. Student Dashboard. 

a. User-friendly interfaces. 
b. Any final-year student can register himself on CEJP. 
c. Any student registered can login and download his e-Resume. 
d. Can search for vacancy positions. 
e. Apply for interested vacancy position. 
f. Can select the Venue to attend the Job drives. 
g. Finally, can get an appointment order if selected. 

 
3. Employer Dashboard. 

a. Any Employer can register on CEJP. 
b. Can create a new vacancy position of the job role as per the 

requirement. 
c. Can mention the Venue, date and targeted NRC for the Job 

drive. 
d. Can post his vacancy position to all the students registered. 
e. Can see who has applied for which job role. 
f. Can see the data of all students of targeted NRC. 
g. Can conduct a Job drive. 
h. Can change the status of the student to “Selected”, “Shortlisted” 

and “Rejected”. 
i. Can see the filtered lists as per the requirement. 
j. Can post appointment orders to the selected candidates. 

 
 
Eligibility: 
For every Academic year the final year students are only eligible for CEJP 
registrations. 
 
Timelines: 
During 5th Semester: Registration Process of all final year Students. 



During 6th Semester: The final year students apply for the relevant jobs and 
attend the placement drives. 
 
Website URL: 

http://103.39.134.234/cce_Jobportal/ 
 
Roles and Responsibilities: 
 
1. Role of a student: 

 Every student should register in CEJP during his/her V/5thsemester. 
 Must enter his/her details during their registration and is solely 

responsible for any false information. 
 Must download his/her e-resume which will be auto-generated in the 

CEJP.  
 Must update profile regularly for optimized mapping and better 

opportunities.  
 After each time of profile updating, the student must download his/her 

latest resume. 
 Must visit CEJP regularly to check the vacancy positions posted by 

Employers. 
 The student must apply for his/her relevant jobs after thoroughly checking 

the venue and dates of Placement drives. 
 Based on the dates notified by the company, the student should attend 

the placement drive which may comprise of written and/or oral rounds. 
 In case, the student is selected, the student will have to negotiate with 

the company/HR Personnel in terms of quantum of package and other 
allowances. The student may accept the offer only if he/she is fully 
satisfied with the package and terms of work. In some cases, the student 
may be required to visit the company for ascertaining the compatibility 
from both the employer and the job seeker. 

 Upon receiving the appointment order the student should report to the 
employer before the expiry of the deadline.  

 In case the student is selected but does not receive the appointment 
order, he/she has to approach his/her mentor or the placement officer of 
the college.  

 In case the student is not selected, he/she can apply for another job with 
enhanced preparation.  

 For any queries the student is free to seek clarification from the 
mentor/placement officer. 
 

Role of a Mentors: 
 Internship mentors of fifth/sixth semester are responsible to see that all 

final year (V Semester) students allotted to him/her are registered on 
CEJP. 

 Should guide the students mapped to him during registration, 
downloading their resume, applying for jobs and placement processes. 

 Ensure that students are applying for the relevant jobs. 
 Must guide the students to prepare well prior to attend the placement 

drives. 
 Must motivate students mapped to him to attend the placement drives. 
 Ensure that the selected students have received appointment orders. If 

not intimate to placement officer. 



 Ensure that the selected students have joined the companies or not and 
maintain the records. Share the record with Placement officer. 

 For the smooth functioning of CEJP activities, the mentor should cooperate 
with the principal and Placement officer. 
 

Responsibilities of the Placement Officer at College/NRC level: 
 Coordinate with the Principal, Mentors and Students for the smooth 

functioning of the CEJP activities in the college. 
 Must organize awareness programmes on CEJP. 
 Must organize programmes with eminent personalities to groom the 

interview skills, presentation skills, etc. 
 Must arrange for online / offline trainings wherever needed like Computer 

skills, Communication skills, etc. 
 Ensure that all final-year students are registered in CEJP. 
 Must co-ordinate with local industries for potential job providers. 
 Must get the employers register on CEJP. 
 Must organize Placement drives at NRC level in co-ordination with CCE 

placement team. 
 Maintain the centralized records to record all CEJP activities including 

number of placement drives organized, number of students attended, 
number of students placed, appointment orders of all selected students, 
etc., to share it with Principal and State Placement team at CCE. 

 
Responsibilities of the GDC Principals: 

 Ensure that awareness sessions on CEJP are conducted for all the 
placement officers, Mentors and students. 

 Monitor the CEJP activities. 
 Ensure that the required data on CEJP activities is being maintained 

properly and see that the data asked by CCE is submitted on or before the 
deadlines. 
 

Responsibilities of the RJDCEs: 
 Monitor the CEJP activities in all GDCs within their zone. 
 Monitor the Placement drives in the respective NRCs. 
 Ensure that the selected students have received appointment orders or 

not. 
 Must maintain the record of number of number of placements organized 

and students placed in their zones. 
 

Responsibilities of the Central Placement team at CCE: 
 Monitor the CEJP activities in all GDCs of the state. 
 Must co-ordinate with various industries / skill councils / companies and 

must identify the potential employers. 
 Must get the employers to register on CEJP. 
 Must guide the placement officers / colleges to organize programmes 

related to finishing school. 
 Monitor the Placement drives in the respective NRCs throughout the state. 
 Must maintain the record of total number of placement drives conducted 

and total number of students placed. 
 

 
 



Execution Process: 
Basic Operations: 
1. Home Page 
2. Student Registrations 
3. Student Account Dashboard. 
4. Resume Download 
5. Applying for the Job 
6. View Applied Jobs 
7. Search Jobs 
8. Change Password 
9. Logout 
 
Procedure: 
1. Home Page: 

1.1. Enter CEJP Website URL in the web browser. (Fig-1.1). 

 
Fig-1.1 

 
2. Student Registration: 

1. On Home Page Click the Student Registration Button (Fig-2.1). 
2. Enter OAMDC Id and Click Go button (Fig-2.2). 
3. Fill the mandatory details of the following sections in the Student 

Registration Form: 
3.1. Basic Information (Fig-2.3). 
3.2. Address for Communication (Fig-2.4). 
3.3. Educational Qualifications (Fig-2.5 and Fig-2.6). 
3.4. Other Qualifications (Fig-2.7). 
3.5. Add Projects (If Any) (Fig-2.8). 
3.6. Work Experience (If Any) (Last Three) (Fig-2.9). 
3.7. Skill Set (Fig-2.10). 
3.8. Add Achievements/Rewards (If Any) (Fig-2.11). 
3.9. Add Hobbies (If Any) (Fig-2.12) 

4. For Reset the Form Click Reset Button or for completion of registration 
after fill the mandatory details Click Register Button (Fig-2.12). 

 
 



 
Fig-2.1 

 

 
Fig-2.2 

 

 



Fig-2.3 

 
Fig-2.4 

 
Fig-2.5 

 
Fig-2.6 



 
Fig-2.7 

 
Fig-2.8 

 
Fig-2.9 



 
Fig-2.10 

 
Fig-2.11 



 
Fig-2.12 

 
3. Student Account Dashboard 

3.1. On the Home Page Click the Student Login Button (Fig-3.1). 
3.2. Enter Student Login Credentials and Click Sign in Button (Fig-3.2). 

3.2.1. Username: Numerical Part of the Student OAMDC Id. 
3.2.2. Password: 123123. 

3.3. The Student Account Dashboard Page will be displayed (Fig-3.3). 
 

 
Fig-3.1 

 



 
Fig-3.2 

 
 
 
 
 
 

 
Fig-3.3 

 
 
 
4. Resume Download: 
4.1. On Student Account Dashboard Click the View Profile menu (Fig-4.1). 
4.2. For Edit Profile, In View Profile Page Click Edit Profile Button (Fig-4.2). 
4.3. On View Profile Page Click Download Resume Button (Fig-4.3). 

 



 
Fig-4.1 

 
 

 
Fig-4.2 

 
 
 

 
Fig-4.3 



5. Applying for the Job: 
5.1. On Student Account Dashboard for Current Job Vacancies See in Latest 

Vacancies (Fig-5.1). 
5.2. To view the Vacancies Description in detail click Open (Fig-5.2). 
5.3. On Vacancies Description Page Select the Venue from Venue List (Fig-

5.3). 
5.4. To apply the job click Apply Now button (Fig-5.4). 
5.5. Status of Applied Jobs updated On Student Account Dashboard (Fig-

5.5). 
 

 

 
Fig-5.1 

 
 
 

 
Fig-5.2 

 



 
Fig-5.3 

 

 
Fig-5.4 

 

 
Fig-5.5 



6. View Applied Jobs: 
6.1. On Student Account Dashboard Click Applied Jobs (Fig-6.1). 
6.2. List of Applied jobs with applications status and application applied date 

will be displayed (Fig-6.2). 
 

 
Fig-6.1 

 
 

 
Fig-6.2 

 
7. Search Jobs: 

7.1. On the Student Account Dashboard Click Search Jobs (Fig-7.1). 
7.2. Latest Vacancy Positions with the Filters will be displayed (Fig-7.2). 

 



 
Fig-7.1 

 
 

 

 
Fig-7.2 

 
8. Change Password: 

8.1. On the Student Account Menu Click Account Settings (Fig-8.1). 
8.2. Change Password Form displayed, fill all fields and click the Update 

Password button (Fig-8.2). 
 



 
Fig-8.1 

 
 
 

 
Fig-8.2 

 
9. Logout: 

9.1. On the Student Account Menu Click the Logout (Fig-9). 



 
 
 
 
                                                        

 
 
To 
Principals of all GDCs and RJDCEs
Copy to File 
 

 
 
 

 
 
 

Fig-9.1 

                                                        Sd/- Dr. Pola Bhaskar, IAS
Commissioner of Collegiate Education

                                                                          

Principals of all GDCs and RJDCEs 

 
 

//Attested// 
 
 

 

Dr. Pola Bhaskar, IAS 
Commissioner of Collegiate Education                                                                     

                                                                                    

 







Office of the
Commissionerate of Collegiate Education

Mangalagiri:: A.P.

Cir:OZ / CCE;AP / e-CEGRaM/AC-01 /2023-24 Date:11.05.2023

CIRCULAR

Ref: Cir: 0 1/C CE. AP / AC- O I / 2022 -23 Dtt 28.1O.2O22

I am by direction to inform you that all the Principals of Government

Degree Colleges are directed to veriff the e-CEGRaM Logins time-to-time

and dispose ofthe grievances if any, at the earliest

hrtp : / / t0 3.39.t3 4.23 4 / CCE _lCT S /

"kPTo

The Principals ofGovernment Degree Colleges, State ofAndhra Pradesh.
Copy to the RfDCEs of

Rajahmundry, Guntur & Kadapa for information.

Sub: Collegiate Education - e-CEGRaM - Dispose of the Grievances

assigned to the Principals in their logins - Regarding.

And also, all the Principals are directed to place the below URL link of

the e-CEGRaM application on the website of your Colleges in order to

promote the activity of using the application.

:-s. xl'gcn^^LL
For Commissioner of Collegiate Educatio'fr-



Office ofthe
Commissionerate of Collegiate Education

Mangalagiri :: A.P.

cir.o2 /CCE.AP / Ac-or /2022-23 Datet 02.[t.2022

CIRCULAR

Sub: Request for placing the URL of Collegiate Education Grievance Redressal and

Monitoring (e-CEGRaMJ Application in all the official Websites of Government

Degree Colleges - Re-circulation of updated URL - Regarding.

Ref: Cir.01/CCE.API AC-}t /2022-23, dated 31.10.2022.

###

As per the instructions of Commissioner Sir, all the Principals are requested to guide

the Students, Staff and Retired Staff to register their grievances through Web based

application i.e., "Collegiate Education Grievance Redressal and Monitoring

(e-CEGRaM)"

It is decided to promote the "Collegiate Education Grievance Redressal and

Monitoring (e-CEGRaM)" Application to reach to a greater number of users in all the

Government Degree Colleges across the State and to register their grievances through the

web and to ensure grievance in an efficient way.

Hence, the Principals of all Government Degree College are requested to place the

below URL link in their respective College 0fficial Websites with immediate effect:

http://103.3 9.L34.234 / OCE_ICTS/

For Commissioner o ucation

lWh

lo
The Principals of all GDCs.

Copy to
The RfDCEs of all Zones for information.
The AGO, O/o CCE, AP.







Commissionerate of Collegiate Education
Andhra Pradesh :: Mangalagiri

Circular Memo: Industry Cornectl AC- 1 5 12022 Dated 23.11.2022

Ref: As per the oral instructions of CCE in the VC meeting held
on2l-ll-2022.

It is informed that on 24.11.2022 at ll AM, a Virtual Conference

(VC) is to be conducted on the demonstration of Internship Monitoring App i.e.,

I-Map. In this connection, all the Industry Connect and Placements

Coordinators of Govemment Degree Colleges are instructed to attend this VC in

their respective NRCs. The VC link will be provided tomorrow to the 16 NRCs

through mail.

For Commissloner of o eg Education

W^%a'*,-

To

All the Principals and RIDCEs

Sub: Collegiate Education: Implementation of I-Map App Demo -
Industry Connect and Placements Coordinators in
Govemment Degree Colleges - Virtual Conference on
24.11.2022 - Auend at NRCs - Instructions Issued.







I

COMMISSIONERATE OF COLLEGIATE EDUCATION
GOVERNMENT OF ANDHRA PRADESH

Circular-2/APCCE/Academic Cell/AC-09/202 I Date: l Trh February,2022

Sub: Commissionerate of Collegiate Education instructions for registration and usage of CCE

LMS by Faculty and Students of Government Degree Colleges - Reg.

***

To promote cooperative learning among students and to enhance the quality of

teachin& Commissionerate of Collegiate Education has initiated CCE-Learning Management

System [LMS) in the year 2017. lt enables students to learn core subiects in a systematic

manner and to empower their knowledge and skills. CCE-LMS is an ICT based learning

platform which encourages self-learning among students. Every topic in LMS consists of a

video lesson, PPT, Notes and self-assessmenL

All the Principals are requested to follow the given guidelines related to LMS

registration and usage of CCE-LMS by Faculty and Students. LMS Coordinators are requested

to complete the following activities without fail for effective utilisation of LMS

Registering New Faculty:

To register new faculty member, follow the mentioned below,

Click on CCE Learning Management System on CCE Website * A new window will

be opened and on the right-hand top corner click Register 
- 

Enter the required

details in the fields. * Under user type select "Faculty" and enter Subject of the

Faculty and after entering other details register the faculty by clicking on register.

II. Expelling (Promotion) of Final Year Students Data

LMS coordinators of the college has to expel the final year students who

completed the UG programme follow the below mentioned procedure

Click on CCE Learning Management System on CCE Website. i A new window will

be opened and on the right-hand top corner click Login. r> At the bottom of the

window, you can see Presenter / Co-ordinator and click to login. + Enter using the

Co-Ordinator user name and password. $ Q1 the Left Side you can see promote,

click on it. f $slggt your College, Year as "3"d Year" and Semester as "Sem-2".

For expelling passed out Students under promote select "Degree Completed".

Promoting Students to next year

To promote the present second year and first year students follow the below

mentioned procedure

CIRCUTAR

II I.



On the Left Side you can see promote students, click on it. + Select your College,

Year and Sem-2.

1. For promoting First Year (2O2O-2O21 batch) students select year as "lst

Year" and Semester as "Sem-2". r) Under Promote select Year as "2.d Year" and

Semester as "Sem-1" and click bulk promote.

2. For promoting Second Year (2OL9-2O20 batch) students select year as "2nd

Year" and Semester as "Sem-2". + Under Promote to select Year as "3rd Year" and

Semester as "Sem-1" and click bulk promote.

Registering First Year Students

To newly admitted students can register themselves by following the below

procedure.

Click on CCE Learning Management System on CCE Website lA new window

will be opened and on the right-hand top corner click Register + Enter the required

details in the fields. i Under user type select "Student" and enter course, year,

semester and under Admission No enter OAMDC registration number after entering

the details register the student by clicking on register.

The registered candidates list will be available in the college coordinator login

and the coordinator has to approve the candidate.

For any Queries related to LMS Contact Sri V Babu Ramjee, Lecturer Academic

Cell, Ph No - 9849668868, or through Email: cceacadcell09@gmail.com.

f
(

Academic Guida nce Officer

lv.
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